
How to Make a 
Contingency Request



Go to sacfunded.net and click the
button to open SAC Online



Log in using the account credentials given to 
your club. If you do not know the account 
credentials, email your SAC Exec liaison.



Click on the
budget
request
button in the
side bar to
bring up this
screen

Click on the
budget
request wizard
to do
anything
related to
budget
requests

Please review our funding policies and guidelines before you fill out your request!



Click the 
middle button 
to create a new 
contingency
request or edit
an existing 
contingency 
request



Create or 
review your 
requests



Click this to continue after
you’ve filled out the above

Info of 
student who 
will be 
attending 
the meeting 
with SAC



You will see a screen
like this except you
won’t have activities
yet. Click the “Add a
new activity” button
to add a new
activity.

Fill out the activity’s
info. Click ”save
changes” to have
the option to add
individual item
requests.



Shows up after you click
the “save changes”
button above



After you are done your
request, click the “generate budget 
request” button to upload your request. 
After you submit your request, make sure 
to schedule a meeting with the SAC board.

You can review/edit what you submitted. 
See next slide.

If you are a PAC group, your PAC advisor 
must approve the request before you can 
schedule a meeting with SAC

You can schedule a meeting by emailing 
meeting@sacfunded.net

mailto:meeting@sacfunded.net


Click the relevant button
to review/edit past requests
that your club has
submitted.



You get this screen if you 
clicked the view button.

Open the request with 
the request name you 
submitted and you will 
see the same thing that 
SAC sees during the 
meeting.

You can also refer to past 
requests for how to write 
your current request if 
you don’t know how to 
write one.


