
How to Make Your Annual 
Budget Request



Go to sacfunded.net and click the 
button to open SAC Online



Log in using the account credentials given to 
your club. If you do not know the account 
credentials, email your SAC liaison.



Click on the 
budget 
request 
button in the 
side bar to 
bring up this 
screen

Click on the 
budget 
request wizard 
to do 
anything 
related to 
budget 
requests



Click the top button to 
create a new annual 
budget request or edit 
an existing annual 
budget request



Info of student who will be 
attending the budget 
interview

Don’t worry about this

For if your club charges dues and if  
different students pay different 
amounts of dues

If there exist different due requirements 
for different students, explain what 
defines each type of student

Click this to continue after 
you’ve filled out the above



You will see a screen 
like this except you 
won’t have activities 
yet. Click the “Add a 
new activity” button 
to add a new 
activity.

Fill out the activity’s 
info. Click ”save 
changes” to have 
the option to add 
individual item 
requests.



Shows up after you click 
the “save changes” 
button above



After you are done your 
request, click the 
“generate budget 
request” button to 
upload your request.

There won’t be a 
confirmation screen, it 
just does it. 

But you can still review 
what you submitted. 
See next slide.



Click the bottom button 
to review past requests 
that your club has 
submitted.



Open the annual request of the 
relevant year and you will see the 
same thing that SAC sees during 
the budget interview.

You can also refer to past 
budgets for how to write your 
budget requests if your club had 
a rough board transition and you 
don’t know what to request.



The activities will appear 
in a list under the 
“Activities” subtitle

The individual items will appear in whatever 
category you put them in, and in this example all 
of the example expenses were put as equipment 
so they appeared here.

Please don’t leave your 
budget requests to the last 
minute because SAC 
Online can have very 
poorly timed system 
updates.


